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J O U R N A L to the S • E •L•F
Instructor Certification Training
Application Packet 

3798 Marshall St, Suite 5 • Wheat Ridge, CO 80033 • (303) 986-6460  www.journaltherapy.com
Kendra Branch-Brett, Program Manager

C4JT@earthlink.net
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Welcome to the 2010 Instructor Certification Training!
We are pleased to invite you to apply for the 2010 Instructor Certification Training. This certification prepares you to teach the copyrighted, trademarked workshop known as Journal to the Self®, originally created by Kathleen Adams in 1985 and every bit as relevant and impactful today as it was a quarter-century ago.

The ICT was first offered in 1989 in Colorado, and by 1992 it had expanded to Toronto. In 1994 the home study option was developed and offered.  Over the past 20 years there have been more than 400 individuals certified in the US, Canada, New Zealand/Australia, Korea, Japan, Great Britain, France, Switzerland – with more worldwide representation every year! 
In this packet you’ll find all the information and instructions you need to complete your application for the Journal to the Self Instructor Certification Training (ICT) via home study or residential intensive in Denver (March 22-26 or Oct 11-15, 2010).
The documents in this packet include:

· Stages of the training. You’ll see the flow of both the home-study and the intensive, from application to certification. (p. 3)
· Fees. You’ll know exactly how much to pay, and when. (p. 5)
· Philosophy of Training by Kathleen Adams, founder of the method. (p. 6)
· Application to the ICT training, followed by a list of the Program Materials. (p. 8)
· Training Agreement, written by CJT’s intellectual property lawyer, and prefaced by a summary of the most important points – in plain English! (p.11) with a signature page that must be returned (p. 17)
Please don’t hesitate to let me know if you have questions. We will be accepting 50 people in the ICT program in 2010 – 12 each in the March 22-26 and Oct 11-15 Intensives in Denver, and 26 more in the home study program. If you submit your application for any program by December 31, 2009, you will receive 20% off.  Reserve your place now by sending your application.

Best regards,
Kendra J. Branch-Brett

ICT Program Manager
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Application 
· Submit the application with the application fee of $50 payable by credit card, check, or PayPal. Application may be submitted with digital signature by email, or signed and faxed to 303-985-3903 or signed and postal-mailed to 3798 Marshall St #5, Wheat Ridge CO 80033. 
· Attach to the completed application:
· A current resume

· Two professional/personal references attesting to your character and capacity to teach personal growth workshops

· Signed Training Agreement page (p. 17)
Review and Acceptance

· CJT will review your application and respond within 7 days.
· Upon acceptance, full payment is due (see Fees section). 
· CJT will mail out Stage I Materials once payment is received. 
Stage I 

· Participate in the audio workshop provided, and complete and return your workbook within 60 days of the start of your program. (The actual time of instruction is approximately 12 hours.)
· Kay Adams or a trained member of the Center for Journal Therapy staff will review and return your finished workbook along with Stage II materials within 14 days of receipt, assuming final payment has been made.
Stage II (Home-Study)
· You will have 60 days to complete the Stage II materials and submit your response paper. 

· Upon successful review of your response paper, your certificate will be issued and mailed to you, along with five Journal to the Self Workbooks. 

· You will be emailed a customizable PDF brochure and business card set for your use.

· Within 30 days you will be listed on our website as an active Instructor 

· You will be added to our listserv for discussion with other instructors
· You will be given the exclusive, instructors-only web order page for Journal to the Self Workbooks at wholesale pricing (at $5.50 each plus shipping, or $5.00 each if ordered in quantities of 25+)
Stage II (Intensive)

· You can attend either the March 22-26 or the October 11-16 ICT Intensive in Denver.

· Upon successful completion of the Intensive, you will graduate with your certificate and receive five Journal to the Self Workbooks and your customizable PDF brochure and business card set.
· Within 30 days you will be listed on our website as an active instructor.

· You will be added to the listserv for discussion with other instructors

· You will be given the exclusive, instructors-only web order page for Journal to the Self Workbooks at wholesale pricing (at $5.50 each plus shipping, or $5.00 each if ordered in quantities of 25+)

Ongoing

· Once fully certified, you may teach as much as you wish, anywhere in the world you wish, for no additional fees or royalties, except the wholesale purchase of Journal to the Self Workbooks for each student.

· Your initial certification is good for a period of two years (2.5 years from the date of acceptance of application). Recertification is available every 2 years for a modest fee (currently $125 for 2 years).

· Once you have taught at least one Journal to the Self class in its entirety, you are eligible to receive additional customized curricula, including Journal to the Self Online. Some curricula is available at no charge; for some (including Journal to the Self Online) there is an additional fee.
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2010 Fees

Application Fee: $50 (applied to total balance upon acceptance) due upon receipt of your application; refunded if application is denied.
Remaining Balance:
Home Study: $1150 USD   Starting Jan 1 2010, home-study payments are due in full upon notification of acceptance into program. For those who need it, a payment plan is available. Please contact us for further information. A 5% surcharge will be applied. FOR APPLICATIONS RECEIVED BY 12/31/09, an additional deposit of $200 will hold space until after the first of the year.  Remainder of payment will be due as above.
Intensive: 
$1450 USD A payment of $250 is required when application is accepted in order to hold space in the Intensive; balance is due 45 days prior to Intensive start date.
International Priority Mail surcharge is applied for all non-US mail.

For applications received by December 31, 2009, a 20% fee reduction applies (remaining balance on home study is reduced to $910; remaining balance on either Intensive is reduced to $1150).  Deferred payment (for those submitting applications to take advantage of reduced fees, but not wishing to begin training until later in 2010) is available (see above). 
The Journal to the Self® Instructor Certification Training is designed specifically to enhance income-producing capacity. The fee for training is a one-time fee that is not subject to payment of additional royalties, percentages of income or commissions. It is completely reasonable to expect to earn this fee back within your first two paid Journal to the Self® classes (based on a per-person fee of $150-225 paid by 4-6 students per class) or, if you are a psychotherapist, your first 4-6 weeks of a facilitated journal group (based on 6 people paying $50-75 per 90-minute group). 

All income is 100% yours with no hidden costs or charges. The only additional required cost for the first two years of unlimited teaching is the purchase, at wholesale, of one Journal to the Self® Workbook for each student you teach. This materials fee can be charged back to the student, or you may wish to raise your workshop rate by $5-10 to recover the cost of the workbook. Individual or group telecoaching is an optional service available at reasonable additional costs.

We conducted an internet search to determine what other certification trainings cost, when offered by individuals whose experience and mastery in their fields are comparable to Kathleen Adams. The range was $2500-$5000, and many programs did not include a business development component.  
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Philosophy of Training
By Kathleen Adams LPC, Founder/Director
There are two things that are vitally important to me. The first is that you teach the JOURNAL TO THE SELF® workshop heartfully. JOURNAL TO THE SELF® is based on the philosophy that journal writing is inherently a good thing, a healing thing, to do.

The instructor training is based on the philosophy that learning – indeed, life – happens best in an atmosphere of acceptance, respect, affection and support – what Carl Rogers called “unconditional positive regard.”

The second thing that’s vitally important to me is that you teach at your own level of expertise and from your own experience. This workshop isn’t overtly “heavy.” It’s deliberately designed to be fast-paced, lively, even light-hearted. But the workshop also happens on many layers at the same time, and the material can be presented in a way that deepens it into more of a therapeutic experience. Unless you are a degreed, licensed mental health professional or credentialed facilitator, please do not venture into process work with your students. JOURNAL TO THE SELF® is neither designed nor intended to be a “therapeutic” workshop. It is simply and elegantly an excellent course in how to use a journal for personal growth, professional development, creative expression and strategic life management.
Certified Instructors are Responsible for Finding Their Own Students
You will receive everything you need to offer a course on writing a journal for personal and professional development. It is truly a turnkey package, one that has been successfully used by hundreds of instructors across the United States, Canada, Europe, New Zealand, Asia and Australia. Each instructor is responsible for enrolling and filling his or her own classes. The Center for Journal Therapy cannot assist with this function. Your success in teaching workshops in your own community will be dependent upon your capacity to successfully market and network and create strategic alliances. You will receive instruction and guidance in the program materials.
Additional Workshops in the Journal to the Self (JTTS)  Brand

There are some derivative curricula held within the JTTS brand that are available to instructors who have taught at least one full JTTS class. These include an online version of JTTS and various specialty applications. Please ask for more information about these curricula. Additional fees may apply.

Required Text and Optional Test

There is one required text and one optional text for students of this program. The required text, Journal to the Self Workbook, published by CJT, is available for wholesale purchase by Certified Instructors exclusively through CJT. This workbook is mandatory for each student enrolled in a JOURNAL TO THE SELF® workshop, and students should be asked and encouraged to use the workbooks in the course of this class. Journal to the Self Workbooks costs $5.50 each and may be ordered in any quantity. This cost can be recovered by increasing the workshop fee by $5 -$10, or by charging a separate materials fee of $5 - $10.

All Certified Instructors agree that they will not photocopy the workbook or any pages of it in lieu of distributing it in full to JOURNAL TO THE SELF® students. The workbook pages may not be photocopied or distributed as handouts or supplemental learning materials for any other class or workshop the instructor may teach.

The optional text is the classic Journal to the Self, published by Warner Books. Instructors who wish to maintain an inventory may, at their option, set up a wholesale account with Warner Books. In quantities of 25, the books may be purchased at a 50% discount. They may then be resold at retail, or included with the workbook under a materials fee. Any instructor who is reselling at retail should check with their local authorities about a sales tax license and will be responsible for collecting and paying any applicable sales taxes.

NBCC-Approved Continuing Education
The Instructor Certification Training program is approved for continuing education credit for LPCs, NCCs and other licensed psychotherapy professionals through the National Board for Certified Counselors (NBCC). For a modest additional materials and administrative fee, and upon completion of all NBCC evaluation and testing requirements, you may receive up to 24 hours (home study) or 36 hours (Intensive) of NBCC-approved continuing education credit.  
Consultation and Supervision

You will receive, as part of your certification materials, a subscription to the JTTS listserv on yahoogroups, to which you may post any question or new situation for the advice of your peers.  For more in-depth consultation or supervision, there are three fee-based options.

· I, Kay Adams, am available for group or individual consultation or supervision on any matter related to your start-up, sticky situations, next steps, etc. 

· Leia Francisco is a business/career coach who can help you navigate the transitions of building your business.

· Mary Reynolds Thompson is a marketing guru and coach who can help you with a one-time or custom-designed targeted marketing program for your business.

· Please let any of us at the Center for Journal Therapy know if you’d like consultation.
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Application for Journal to the Self®
Instructor Certification Training Intensive

This application is for 
___ Home Study or 
___ 2010 Spring Intensive (March 22-26, Denver CO)

___ 2010 Fall Intensive (Oct 11-15, Denver CO)
I will take the Journal to the Self® Workshop (Stage I) via:

   ___ home-study CDs or
   ___ with a Certified Instructor in my own community * 

Who? _____________________________
City/State ___________________
Start date ___________________
End date ____________________
*Separate charges apply; $150 rebate given on application fee.
JTTS Workshop must be completed by March 1 for the Spring Intensive, and by Sept 24 for the Fall Intensive.
1.  Name: 
2.  Address:  
3.  Phone: 
4.  E-mail address:
5.  Occupation and licensure, if applicable: 
6.  Geographic areas where you will teach or offer services:  
7.  Years as a journal writer:

8. How do you use your journal? 

9.  Journal books read/workshops taken/other study in the field: 

10.  How has your own journal process shifted or changed as a result of this study?  

11. When and how did you first learn about the Center for Journal Therapy and/or Journal to the Self?   
12. Why do you want to take this training? 

13. Have you taught classes or workshops before?  When/where/what?  

14. Who will you teach?  Where will you find students
15. What personal and professional outcomes do you hope for as a result of this training?  

16.
Are you presently in psychotherapy?  If so, have you discussed your desire to take this training with your therapist?  (If not, please do so.)
17.  Are there financial considerations you would like us to keep in mind as we evaluate your application?  
18.  Is there anything else you would like us to know about you? 
19.  Please sign your application.  If submitting by e-mail, please type your name followed by the phrase <digital signature>.

____________________________________
____________________

(Printed Name)




Date

ATTACHMENTS:

20.  A resume or academic/career profile listing education, employment/work for the past 10 years, any teaching experience.

21.  Two letters or e-mails of reference from associates or colleagues who know you and can attest to your character and why they thing you will be successful as a journal writing teacher.  

22.  Check, credit card or PayPal payment of $50 as a nonrefundable application fee.  In the event your application is not accepted, this amount will be returned in full.
Submitting Your Application

You may fax your completed application to the Center for Journal Therapy at 303-985-3903, 
e-mail it as a Word file to <c4jt@earthlink.net> or mail it to:

Center for Journal Therapy

3798 Marshall Street, Suite 5

Wheat Ridge, CO 80033
Your application must be received by December 31, 2009 to be eligible for the 20% reductions on 2010 fees.
Questions?
Call toll-free: 1-888-421-2298. Kendra Branch-Brett, ICT Program Manager, will respond quickly to any questions. 
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Program Materials

Stage I
· Journal to the Self® workshop on four CDs 

· Journal to the Self® Workbook for completion of Stage I
· Journal to the Self® book (teaching copy) 

Stage II (Home Study)
· Step-by-step, fully outlined curriculum in a teaching manual 

· Training CD of Instructor Interviews 

· Training CD on the Logistics and Philosophy of Teaching  

· Training CD on Marketing and Networking 

· Power Point Presentation 
Stage II (Intensive)

· All of the above, plus
· 4-day residential training in Denver CO (and possibly other US cities)
· Full day of practice teaching
· Full day of marketing
· Marketing plan to earn back all ICT tuition within first six months of teaching
· Direct study with Kathleen Adams, founder of the method
Upon Completion

· Electronic artwork for your own Journal to the Self® brochures 

· Membership in an internet support/resource group via an e-mail list (first 2 years) 

· Listing in the Instructor Directory at www.journaltherapy.com with link to your website and/or e-mail (first 2 years) 

· Wholesale pricing  on Journal to the Self® Workbook (required) and Journal to the Self (optional text)  for your students (recoverable with a materials fee) 

· Five copies of Journal to the Self® Workbook 

· Unlimited license to teach the Journal to the Self® workshop anywhere in the world for two years -- the only requirement is that each student you teach be provided a Journal to the Self® Workbook for use in the course
· At the end of two years, recertification is available at the rate of $125 for 2 years (includes listing in the directory and subscription to e-mail list). 

· Optional support services include group telecoaching at $60/hour and individual telecoaching at $100/hour, both with master teacher Kathleen Adams 
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Summary of the Training Agreement

We know the legalese can be difficult to sift through, so we have summarized the most important points for you. Feel free to ask questions regarding this agreement before signing. This shall not be construed as the actual Agreement, only a summary of its points. The actual Agreement requires signature on the last page
· We ask that you finish the program within 4 months, but we do allow up to 6 months to accommodate life circumstances. The agreement extends for a period of 2.5 years, to cover 6 months for training and 2 years beyond for Certification.
· Certification will be renewed every 2 years after this period of time has lapsed.  The current recertification fee is $125 every 2 years. 
· As an Instructor, it is understood that all materials are copyrighted and trademarked in the name of Kathleen Adams and/or the Center for Journal Therapy, and all copyright/trademarks will be respected and acknowledged. 

· You must provide a Journal to the Self Workbook when teaching a Journal to the Self class. You will not be able to modify any of the documents or photocopy any pages from the workbook without prior consent. We provide these books at a discount to you so that the cost may be recovered in your workshop as a materials fee.
· You may use Journal to the Self tools and techniques within a non-derivative workshop as source material, with appropriate attribution to source. However you will not be able to repackage the Journal To The Self program or call it by a different name unless it is done in the context of a customized JTTS workshop, e.g. Journal to the Self: The Holiday Edition, or Healthy Self-Esteem: A Journal to the Self workshop. Ask CJT for additional information if necessary.
· You cannot call yourself a journal therapist as that requires a psychotherapy license and an advanced course of study. You may instead call yourself a Certified Instructor of Journal to the Self. (If you are interested in advanced training, ask us about the Certified Journal Facilitator or, for licensed psychotherapists, the Certified Journal Therapist training. This training is a prerequisite.)
· You are an Independent Contractor and will be responsible for all business expenses, taxes, etc. that you may incur while you are an active Instructor. You may not enter into any contracts as an agent of The Center for Journal Therapy. 
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JOURNAL TO THE SELF® Instructor Certification Training Services

Training Agreement with 

[Enter Your Name Here]
This agreement is between the Center for Journal Therapy, Inc., hereinafter known as “CJT,” located at 3798 Marshall St, Ste 5, Wheat Ridge, CO 80033 and [Fill in your name here], hereinafter referred to as “Instructor / Trainee,” located at [Fill in your address here] and is intended to clarify the understanding between CJT and Instructor / Trainee regarding copyright and trademark acknowledgements. 
Now, therefore, in consideration of the mutual covenants and conditions herein contained, the association of CJT and Instructor/Trainee hereby agree as follows:

1. We are entering into an agreement to activate Instructor/Trainee’s status as a trainee in the Certified Instructor for the JOURNAL TO THE SELF® brand educational workshop.  This agreement is for a period of two year and a half years, beginning [CJT will enter] and ending on [CJT will enter] and assumes Instructor/Trainee will complete the training in no more than six months, after which time s/he shall have all the rights and privileges pertaining to a Certified Instructor for the JOURNAL TO THE SELF® brand educational workshop.

2. Included in the fee paid by the Instructor/Trainee for the Certification training, Instructor/Trainee will receive at time of certification:

a. A listing in the ICT directory on CJT’s website, including a link to Instructor/Trainee’s own website; 

b. Membership in an on-line listserv with other instructors, moderated by CJT; 

c. Special pricing on workshops, seminars, trainings offered by CJT.

3. If Instructor/Trainee has a website at time of certification, s/he agrees to provide a reciprocal link to the CJT website.

4. Instructor/Trainee understands that all materials received in the course of the Instructor Training are copyrighted in the name of Kathleen Adams, and that the name JOURNAL TO THE SELF® brand educational workshop is a registered trademark of the Center for Journal Therapy.  Instructor/Trainee, after attaining the level of Certified Instructor, agrees to honor CJT’s legal trademark registrations and copyrights as follows:

a. Teaching the JOURNAL TO THE SELF® brand educational workshop curriculum as it is offered in the instructor manual.

b. Including the ® mark when referring in print to the JOURNAL TO THE SELF® Workshop, at least the first time the workshop is referenced.
c. Crediting Kathleen Adams as the founder of the JOURNAL TO THE SELF® Workshop and providing Kathleen Adams’ contact information, consisting of the toll-free number 888-421-2298; the website www.journaltherapy.com; and the email address C4JT@earthlink.net.

d. Identifying her/himself as a Certified Instructor in the context of the JOURNAL TO THE SELF® workshop.
e. Providing a copy of the JOURNAL TO THE SELF® Workbook for each student who takes a JOURNAL TO THE SELF® Workshop.  These workbooks may be purchased at wholesale for $5.50 plus shipping.  It is recommended that certified instructors recover the cost either by charging a materials fee of $6-10 or by raising the course fee by $6-10. With regard to the JOURNAL TO THE SELF® Workbook, as a Certified Instructor, s/he agrees not to photocopy the workbook or any pages of it in lieu of distributing it in full to students of JOURNAL TO THE SELF® workshops.  As a Certified Instructor, Instructor/Trainee agrees not to photocopy, distribute, rewrite or reformat any pages as handouts or supplemental learning materials for any other class or workshop the Instructor/Trainee may teach without specific written permission from CJT, and without placing an appropriate citation as to source, author, copyright, and trademark notices and copyright date at the bottom of each page for which such permission is sought.  Such citation should read as follows:  

Reproduced with permission from the Journal to the Self® Workbook, © 2001, Kathleen Adams, Center for Journal Therapy, Inc., Denver, CO, 888-421-2298, www.journaltherapy.com.  All rights reserved.

5.
With regard to other copyrighted and/or proprietary materials provided to the Instructor/Trainee during her/his instructor certification training, Instructor/Trainee agrees not to photocopy them or distribute them. If copies of such materials are desired, contact CJT for information on how they may be obtained.

6.
To the extent that other, non-derivative workshops are taught by Instructor/Trainee after certification that rely on the JOURNAL TO THE SELF® Workshop for core theory or methodology or teaching model, Instructor/Trainee agrees to acknowledge the book Journal To The Self  and the JOURNAL TO THE SELF® Workshop as source material for the appropriate portions. Instructor/Trainee agrees not to repackage the JOURNAL TO THE SELF® Workshop and call it by a different name except to the extent that customized versions of the JOURNAL TO THE SELF® Workshop are allowed, e.g.:


JOURNAL TO THE SELF®: The Holiday Edition



Healthy Self-Esteem: A JOURNAL TO THE SELF® Workshop


Curricula for such customized versions must be submitted to and approved by CJT in advance of offering. Please contact CJT for more information.
7.
The term “journal therapy” refers to a specific creative arts therapy modality that requires an advanced course of study.  Instructor/Trainee agrees not to refer to her/himself as a “journal therapist,” nor to state that s/he offers “journal therapy” via the JOURNAL TO THE SELF® Workshop, without having undertaken and completed a specific course of training in journal therapy. The Instructor Certification Training does prepare Instructor/Trainee, once certified, to call him/herself a Certified Instructor of the JOURNAL TO THE SELF® Workshop.

8. It is agreed that Instructor/Trainee, upon certification, will teach the JOURNAL TO THE SELF® Workshop at her/his level of competence and will not venture into psychotherapeutic or personal growth work for which Instructor/Trainee has not been separately and appropriately trained.

9. Instructor/Trainee is an independent contractor.

9.1 The Instructor/Trainee, once certified, understands and agrees that as an independent contractor, he/she shall be responsible for any and all applicable state, federal and withholding taxes, applicable insurance, including worker's compensation and liability insurance, that may derive from income generated by teaching the JOURNAL TO THE SELF® Workshop.
9.2 The Instructor/Trainee further acknowledges s/he does not consider him/herself to be an employee of CJT, and is not entitled to any CJT employment rights or benefits. The Instructor/Trainee, after certification, shall not be supervised by CJT unless a separate supervisory relationship is entered into with Kathleen Adams.

9.3
The Instructor/Trainee, his/her agents, servants, and employees shall under no circumstances be deemed agents or representatives of CJT for any purpose whatsoever, unless otherwise agreed to in writing, and Instructor/Trainee shall have no authority to enter into any contracts or commitments in the name of or on behalf of CJT, or to bind CJT in any way.

9.4
The Instructor/Trainee shall provide his/her own documents for payment, on his/her own letterhead. CJT shall assume no liability for any damages and/or losses that may result from Instructor/Trainee’s negligence or from the performance or services or obligations hereunder.  Instructor/Trainee shall indemnify and hold CJT, its officers, directors, and employees harmless from and against any suits, claims, actions, and/or liabilities arising from its breach of any of its obligations under this Agreement, or from Instructor/Trainee’s negligent acts, omissions, or failure to act.
10.
No Representations as to Accuracy

CJT warrants that to the best of the CJT’s knowledge it has the right to make the disclosure of educational materials contemplated by this Agreement.  In providing the educational materials under this Agreement, CJT makes no representation, either express or implied, as to its adequacy, sufficiency, or freedom from defect of any kind, including freedom from any patent, trademark, copyright, trade secret, or any other proprietary right infringement or misappropriation that may result from the use of such educational materials, and CJT shall not incur any responsibility or obligation whatsoever by reason of such educational materials.

11.
Injunctive Relief
Instructor/Trainee acknowledges that the unauthorized use or disclosure of the educational materials would cause irreparable harm to CJT.  Accordingly, the Instructor/Trainee agrees that the CJT will have the  right to obtain an immediate injunction against any breach or threatened breach of this Agreement, as well as the  right to pursue any and all other rights and remedies available at law or in equity for such a breach.

12.
Applicable Law
12.1
Instructor/Trainee will comply with all applicable laws and secure any and all required permits, licenses, and any other required documentation to comply with all applicable federal, state, disciplinary, county, and municipal laws, ordinances, rules, and regulations.  Instructor/Trainee will comply with all applicable worker’s compensation, employer’s liability and all other federal, state, county, and municipal laws, ordinances, rules, and regulations.  

12.2
This Agreement will be construed, interpreted and applied in accordance with the laws of the State of Colorado.
12.3
Venue of any action brought to enforce or relating to this agreement shall be brought exclusively in the applicable state or federal courts of Colorado.  The parties consent to the jurisdiction of such courts, agree to accept service of process by mail, and waive any jurisdictional or venue defenses otherwise available.

13.
Authorized Parties
The parties authorized for the exchange of information are Kathleen Adams and/or Linda Hendrick and/or Kendra J. Branch-Brett for CJT and [Enter Your Name Here] for the Instructor/Trainee.  All infor​mation exchanged in relation to this agreement must be transmitted through the above identified parties.

14. Notice.

Any notice, communication, offer, acceptance, request, consent, reply, or advice (collectively referred to here as "Notice"), provided or permitted to be given, served, made, or accepted by any party or person to any other party or parties, person or persons, hereunder must be in writing, by depositing the same in the United States mail, certified or registered mail, return receipt requested and postage paid.  Notice otherwise given is effective only if and when received.

15. Entire Agreement, Amendment, Prior Discussions

This Agreement constitutes the final, exclusive and complete statement of the parties’ agreement respecting the subject matter addressed herein.  This Agreement may not subsequently be amended or modified except by a writing signed by both parties hereto.  The Instructor/Trainee hereby confirms that any information disclosed to it by CJT, or any discussions held between the parties, prior to the date of this Agreement, defined as the Effective Date shall be subject to the terms of this Agreement.

16. Successors and Assigns

This Agreement shall be binding on, and shall inure to the benefit of, the parties to it and their respective legal representatives, heirs, administrators, successors and assigns. 

17.
Assignment

This Agreement and the rights hereunder are personal with respect to the Instructor/Trainee and may not be assigned by any act of Instructor/Trainee or by operation of law.  CJT shall have the absolute right to assign this Agreement and the rights and obligations hereunder to the successor in interest to CJT.  

18.
Survival
This Agreement shall survive the cessation of any discussions between the parties with regard to this agreement or other business relationship. 

19.
Severability

If any provision hereof of this Agreement is declared void or unenforceable by a court of competent jurisdiction, such invalidity shall not affect the validity or operation of any other provision, and such invalid provision deemed to be severed from this Agreement. 

20. 
Counterparts

This Agreement may be signed in one or more counterparts, each of which shall be deemed an original but all of which shall constitute one and the same instrument. 

21. 
Attorneys' Fees to Prevailing Party in Any Legal Action Brought to Enforce or Interpret Agreement

In the event any suit or other action is commenced to construe or enforce any provision of this Agreement, the prevailing party, in addition to all other amounts such party shall be entitled to receive from the other party, shall be paid by the other party a reasonable sum for attorneys' fees and costs. 

22.
Termination

22.1
Either party may terminate this Agreement upon thirty (30) days’ written notice to the other party in the event of a material breach of this Agreement by the other party provided that during the thirty (30) day period the breaching party fails to cure such breach.  Termination shall be effective at the end of the thirty (30) day period.

22.2
Either party shall have the right to terminate this Agreement for any reason at any time on thirty (30) days’ written notice to the other party.  Termination shall be effective at the end of the thirty (30) day period.  

22.3
CJT shall have the right to immediately terminate this Agreement in the event of the death or disability of the Instructor/Trainee.

23.
Waiver

No waiver by either party of any default shall be deemed as a waiver of any prior or subsequent default of the same or other provisions of this Agreement.  

24.
Paragraph Headings

The title of this Agreement, the recitals, and the paragraph headings of this Agreement are not substantive parts of this Agreement and shall not limit or restrict this Agreement in any way.

25.
Authority to Sign

Each of those signing below on behalf of any entity, hereby represents and  warrants that he/she is signing with complete authority to bind the party on whose behalf he/she is signing, to all  terms of this Agreement. 
REMAINDER OF PAGE LEFT INTENTIONALLY BLANK.
PLEASE SEE NEXT PAGE FOR SIGNATURES
**SIGN AND RETURN THIS PAGE. A COUNTERSIGNED COPY WILL BE RETURNED. YOU MAY SIGN DIGITALLY BY TYPING YOUR SIGNATURE AND ADDING THE PHRASE <DIGITAL SIGNATURE>  AND RETURNING ELECTRONICALLY.**

By Signing this agreement, you agree to all terms presented in this document. 
IN WITNESS WHEREOF, Instructor/Trainee and the CJT have duly executed this Agreement intending to be legally bound hereby, have each caused to be affixed hereto its or his/her hand and seal the day indicated. 

CENTER FOR JOURNAL THERAPY:
INSTRUCTOR:

By:


By:



        Kendra Branch-Brett, Program Manager
    

(Insert Full Name)
Date: 


Date: 



This Agreement shall not be in full force and effect until the date by which both parties have affixed their signatures hereto. A digital signature is accepted. Type your full name, followed by the phrase <digital signature>.
Contact Information for the ICT Directory

Instructor/Trainee’s contact information: (fields marked * will be included on CJT’s website instructor directory upon certification)

Name as you want it to appear in directory:*


Street Address: 


City*/State*/ZIP: 

Phone: 

Mobile Phone: 


Email* 


Website (reciprocal link provided)*

If you are interested in having your own web pages developed by CJT’s webmaster and hosted on CJT’s server after certification, please check here  FORMCHECKBOX 
 and we will be in touch.  
There is a modest additional charge for this service.
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